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Unit SI. No Questions Marks 

1 
1 

Define computer. give few applications 
4 

1 
2 

What are the types of software 
4 

1 
3 

What are types of hardware 
4 

1 
4 

What is RAM 
4 

1 
5 

What is ROM 
4 

1 
6 

List the different type of RAM 
4 

1 
7 

Difference between RAM  and ROM 
4 

1 
8 

Explain computer software in deatil 
4 

1 
9 

explain hardware and software 
4 

1 
10 

explain mouse 
4 

1 
11 

What is a keyboard  
4 

1 
12 

Explain input and output devices 
4 

2 
13 

What is ms word. give appliction 
4 

2 
14 

Define ms excel. Give application 
4 

2 
15 

What is a tool bar 
4 

2 
16 

Define few operation in msword 
4 

2 
17 

Define tables in MSword 
4 

2 
18 

Define pagetable in MSword 
4 

2 
19 

What is data 
4 

2 
20 

Deifne file 
4 

2 
21 

Deifne database 
4 



2 
22 

Give example for hardware. 
4 

2 
23 

How to format file? 
4 

2 
24 

What is a document? 
4 

2 
25 

List uses of word. 
4 

2 
26 

List uses for ms excel. 
4 

2 
27 

Explain word in detail. With diagram. 
4 

2 
28 

Explain excel in detail.with diagram? 
4 

2 
29 

What is pivot table explain in detail? 
4 

2 
30 

What is macros. Explain? 
4 

2 
31 

Write a note on MS access? 
4 

2 
32 

Explain powepoint in detail? 
4 

2 
33 

Write a note on MS office. 
4 

4 
34 

Write about management system. 
4 

4 
35 

Write about ERP.with diagram 
4 

4 
36 

Explain management hirearchy 
4 

4 
37 

Why do we need database.justify 
4 

4 
38 

Explain in detail MIS. 
4 

3 
39 

Write a note on SSPS. 
4 

3 
40 

What do you understand by Data Coding ? Give Example 
4 

3 
41 

What is the process of data entry? Explain 
4 

3 
42 

Explain the steps followed in data analysis 
4 

3 
43 

Explain the procedure for table generation for analysis 
4 

3 
44 

Explain the need of internet in reseach work 
4 

3 
45 

What is communication? 
4 

1 
46 

Explain data processing in detail 
10 



1 
46 

Explain hardware with examples 
10 

1 
47 

List types of software and explain 
10 

1 
48 

Write the difference between hardware and software 
10 

1 
49 

Discuss difference between RAM and ROM 
10 

2 
50 

Write Difference between ms excel and mw word 
10 

2 
51 

Explain foss explain linux 
10 

2 
52 

Explain all microsoft office tools(word,powerpoint,excel) 
10 

2 
53 

Explain MS WORD, MS POWERPOINT 
10 

4 
54 

Explain internet. list application of internet 
10 

4 
55 

Explain Various functions of information system 
10 

4 
56 

Explain about computer in details 
10 

5 
57 

Discuss the uses of computer in social work research 
10 

3 
58 

Discuss the importance of graphs and figures in reseach work 
10 

3 
59 

Explain the procedure to enter data through SSPS 
10 

3 
60 

Differentiate between the qualitative and quantitative dat 
10 

4 
61 

Explain the uses of networking in social work reseach 
10 

4 
62 

Discuss the need of internet in review of literature for reseach 
10 

5 
63 

Briefly discuss the Quantitative Research Applications 
14 

5 
64 Statistical Package for Social Sciences- provides a powerful statistical analysis 

and data management system in a graphical environment. Explain 
14 

5 
65 

 Explain the process of Data coding, Data Entry andAnalysis 
14 

5 
66 

Enumerate the steps followed in Table Generation, Graphs & Figures 
14 

5 
67 Explain the importance of Internet Applications and Networking for Social 

Work 
14 

5 
68 

Breifly explain the importance of computer application in social work 
14 
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